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Schedule of Theses for Master Programs & On-job Master Programs in Asia University 

 

Item 

 

Application Item  

 

Application Schedule  

 

Forms and Data to be 
Prepared  

 

Notice for Graduate Student 

 
 

Report the advisor  
 

Process this according to the institute’s regulations  
 

 Advisor Consent Form 
 

Process this in the institute  

 
 

Apply for changing 
the advisor    

 
Process this according to the institute’s regulations 

1.  
1. Application Form for 
Changing the Advisor   
2.  
2. New advisor’s Consent Form  

 

Process this in the institute 

 
 

Apply for changing 
the thesis topic  

 
Process this according to the institute’s regulations 

Application Form for Changing 
the Thesis Topic 

 

Process this in the institute 

 
 

Apply for Degree 
Exam  

1.  
1. All the required courses stipulated by the institute are 

expected to be finished in this semester.  
2. 12/31 	 6/30  
2. In first semester, the application should be made before Dec. 

31. In second semester, the application should be made 
before Jun. 30.  

3. 	  
3. The application for oral defense should be made to the 
institute, according to the institute’s regulations.   
 
4, 2  
4.	Before submitting a degree orally, you must submit 
Paper Proposal Oral Test two months ago. 

1.  
1. Application Form for Degree 
Exam Schedule   
2.  
2. One copy of the finished thesis 
script  

1.  

1. Prepare all the data to apply for oral defense in the institute  

2. 	  

2. If the institute has other master degree assessment regulations, 

the student should pass the regulations first.   

3.  

3. The Degree Exam must be held within our school.  

 

3 	 2

	 4

	

 

 
 

Degree Exam  
1. 	

	

1.  
1. List of Oral Defense Fees  

1. 	

70 	

93.04.12  
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1. The undertaker in the institute should collect the dada about 

oral defense first, to present the Oral Defense Commissioner 
Information Form and the Appointment Petition to the 
president (notify the Registry Section first). The 
appointment can be issued after the Secretariat Office 
has stamped the school’s official seal on it.  

2. 	 	 
  	 	  
2. Please draw the oral defense fee and the transportation 

allowance from Accounting Office in advance, according to 
the name list of the oral defense commissioners. On that day 
when the oral defense is over, the commissioners should sign 
their names after receiving these. Then, return the remaining 
prepaid money.  

3. 	 	

	

 
3. On that day when the Degree Exam is over, the exam 

convener should submit the scores to the institute. The 
undertaker in the institute should input the topic and the 
scores, and send the written data to the Registry Section 
at Academic Affairs Division for reference.  

2.  
2. General Comments Form for 
Oral Defense  
3.  
3. Oral Defense Grading Form  
4.  
4. Exam Fee Printed Receipt  

 

1. The score is calculated according to the average of the scores 

given by the attending commissioners. The score will be given 

once. The qualified score in oral defense is 70. The re-exam 

will take place once only (Anyone who fails twice will be 

dropped out).  

2. 	  

2. The scores should be sealed up, which will be sent by the 

exam convener to the institute’s office on that day when the oral 

defense is over.  

 
 

Process the 
procedures for 

             
Complete the procedures for leaving school       Time for 

receiving the diploma  

1.  
1. Complete the online filing of 
the thesis abstract  

1.      
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leaving school  
 

File the thesis 
abstract online  

 
Submit the thesis  
 
 
 

	

 

Please process this according to the procedure for 
leaving school and the stipulations for receiving 
diploma, issued by our school’s Registry Section in 
every semester. A student can be on behalf of 
another person or the whole class to process the 
procedure for leaving school.  

 

   

2.  
2. Thesis Format Review Form 
(set up by the institute)  
3. �  
3.Several  hardcover  and 
paperback copies of the thesis  

1. The volumes of the thesis submitted:  

                Library: Three paperback copies of the 

thesis  

                The institute: The volumes stipulated by the 

institute, or a CD of the thesis  

2. 	  

 

2. The procedure for leaving school will be enacted and 

announced otherwise. The procedure for leaving school will not 

be completed until the Procedure Sheets have been submitted to 

the Academic Affairs Division.  
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Application Form for Master Program/On-job Master Program Degree 
Exam Schedule, ________Semester in the year of _________, Asia University  

     

Group and 
Institute  

                                      

Group__________________, Institute___________________  

       

Name  

      

Student Number  

 

    

Location for Oral 
Defense  

           

Room_________________, 
Building_______________, 

at our school 

    

Application 
Date  

     

__________Day,  

____________Month, 

_____________Year  

    

/  

Thesis Topic  

 

    

Date for Oral 
Defense  

                      

From ________a.m. or p.m. to ____a.m. or p.m.,   

________Day, __________Month, ________Year  

 
( ) 
Advisor  

(Signature) 

 

 
Notice: 

1. 	 	 	  
1. As for how to engage exam commissioners, please fill out the following form after the institute director has gained each exam 

commissioner’s consent in advance, so that the letters of appointment can be sent.    
2. 	

	  
2. For an exam commissioner in a master program student’s Degree Exam, his/her certificate number of professor, vice professor 

or assistant professor must be marked out. The same engagement can be made to academicians, researchers, or vice 
researchers in Academia Sinica. The codes for commissioners’ qualifications are listed as follows:      
A. 	  

    A. Who served as a professor, vice professor or assistant professor, and who teaches the subject related to the research thesis 
proposed by the Master Degree Candidate.  

B. 	  
 B. Who serves as an academician in Academia Sinica or served as a researcher or vice researcher in Academia Sinica, and 

who has expertise in the subject of the research thesis proposed by the Master Degree Candidate. 
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C. 	 	 ( ) 	

 
    C. Who has extraordinary achievements in the academia and who has expertise in the subject of the research thesis proposed 

by the Master Degree Candidate, and whose qualification should be approved by the head of department (institute) and 
should be discussed in the institute’s staff meeting if necessary.  

3. 3 	 1 	 1  
3. The number of the Master Degree Exam Commissioners engaged should not exceed 3. Among them, at least one commissioner 

should be a personage from our school, and at least one commissioner should be a personage outside our school.   
4. 1 	

 
4. After filling out this form, send the application along with one photocopy of the finished thesis script to the institute. The 

application must be made within the timeframe stipulated in the Degree Exam Application Procedure Form for our school’s 
master program students. Late applications will not be accepted.   

5. 2  
5.	Before submitting a degree orally, you must submit Paper Proposal Oral Test two months ago. 

 
N a m e  L i s t  o f  t h e  C o m m i s s i o n e r s  i n  M a s t e r  P r o g r a m  

S t u d e n t ’ s  D e g r e e  E x a m    

 
Exam 

Commissioner  

( ) 

In/outside 

Our 
School 

 

Code for 

Commissioner’ 
Qualification 

 
Educational 

Background and 
Experiences  

 
Certificate 
Number  

 
Mailing Address 

 
TEL 

      (  ) 

      (  ) 

      (  ) 

      (  ) 

      (  ) 

 

T h e  c o n t a c t  w i t h  e a c h  o f  t h e  a f o r e m e n t i o n e d  E x a m  C o m m i s s i o n e r s  h a s  

b e e n  m a d e .  P l e a s e  r e p o r t  t h i s  f o r  a p p o i n t m e n t  a p p r o v a l .     

 

T o  

    

I n s t i t u t e  D i r e c t o r   

            ( )  

G r a d u a t e  S t u d e n t _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ( s i g n a t u r e )  

          

_ _ _ _ _ D a y ,  _ _ _ _ _ _ M o n t h , _ _ _ _ _  Ye a r  
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Degree Exam Grading Form for Graduate Student of Master Program or On-job 
Master Program, ________Semester in the Year of________, Asia University 

 
Institute 

 
   

Graduate 
Student 

 
 

Student 
Number 

 

 
Thesis Topic 

 

 
Item 

Comments Score 

Remarks 

 
	

 
1. As for the score in the Degree 

Exam, the qualified score is 70, and 
the perfect score is 100. The score 
will be determined by the average 
score of the scores graded by the 
attending commissioners. 

 	

	

 
2. As for the score in the Degree 

 
/  

Research Method 
 

20%  

 
/  
Data Source 

 
20%  

 
/  

Words and 
Structure 

 

20%  

 
/  

Idea Creation or 
Invention 

 

40%  
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Comments 

 
 
 
 
 
 
 
 
 

 
                 

Exam Commissioner:_______________(Signature) 

 
Total Score 

Exam, a disqualified score will be 
determined, if it is graded to be 
disqualified by more than 1/3 of the 
commissioners in a Doctoral 
Degree Exam or by more than 1/2 
of the commissioners in a Master 
Degree Exam. The score will be 
given once. 

	

	

	

	

 
3. For anyone who fails the Degree 

Exam and whose terms of study are 
not due, he/she can apply for a 
re-exam in next semester or next 
year. The re-exam will take place 
once only. If he/she also fails the 
re-exam, he/she will be dropped 
out. 

100%  
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Asia University 

 
Graduate Degree Exam Commissioner’s Household Records Form 

 
Institute  

 
Graduate 
Student  

 
 

Student 
Number  

 

 
Exam 

Commissioner 
 

 
 

ID 
Number 

 

 
 

Detailed 
Permanent Address 

 

 
TEL  

 
Remarks  

      
      

 
Asia University Graduate Degree Exam Fee Printed Receipt 
          

Item  
          

Amount of Money  
       

Signature  
 

Advisor Fee   

 

 
Thesis/Dissertation Exam Fee  

 
Exam Commissioner 
Transportation Fee 

 

          
Total   

1. 	  
          2.  
          3. 	  
Notice: 1. Each exam commissioner should fill out one form (Please fill out in detail).  
      2. As for the fees related to Degree Exam, the graduate student should ask the institute by 

himself/herself.  
      3. After the exam is over, please return this form to the institute immediately.  
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